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CONFIDENTIAL

	Training Contract Application Form


Please write clearly in black ink or type, in block capitals.

	Section 1: Your Personal Details

	Surname:
	Initials:

	Former surnames:
	Preferred Name/Title:

	Address:
	Tel No (home):
	

	
	Tel No (business):
	

	
	Tel No (mobile):
	

	Post Code:
	
	Fax No:
	

	Email address: 
	National Insurance No: 

	Nationality:
	If you are not a British passport holder or you do not have the permanent right to remain in the UK, you will require a work permit.

	Do you need a work permit to be employed 

in the UK?
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
  No

	If you already have a work permit, when does it expire?
	
	Please note that your current work permit may not be valid for this post.


	Section 2: Education and Professional Qualifications
(Original documents as proof of qualification may be required at interview)

	Secondary School/College/University
	Examinations Taken
	Result

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Professional Memberships and/or Qualifications currently held, how obtained and grade:


	Other relevant Educational or Training Courses:



	Section 3: Work Experience/ Paid Employment

	Job Title:
	
	Present Salary:
	£

	Employer:
	
	Business of Employer:
	

	Address:
	Start Date:
	

	
	End Date (if applicable):
	

	
	

	Post Code:
	
	

	Please outline your responsibilities, to whom you are responsible and staff responsible to you (if applicable):


	Reason for leaving or wishing to leave:


	Period of Notice required to terminate present employment:
	

	Please notify us of any dates you are available for interview:
	


	Section 3: Work Experience/ Paid Employment (Continued)

	

	Name and Address of Employer:
	Position(s) held:
	Reason for leaving:
	Final grade/salary:

	
	
	
	

	Description of duties:


	Start Date:
	End Date:

	

	Name and Address of Employer:
	Position(s) held:
	Reason for leaving:
	Final grade/salary:

	
	
	
	

	Description of duties:


	Start Date:
	End Date:

	

	Name and Address of Employer:
	Position(s) held:
	Reason for leaving:
	Final grade/salary:

	
	
	
	

	Description of duties:


	Start Date:
	End Date:


	Section 4: Skills and Attributes

	Please answer the following 4 questions clearly and concisely drawing on examples that show your enthusiasm and commitment to law.

Each answer should be no more than 300 words.

	Question 1: What three characteristics do you think make a great solicitor?

	

	Question 2: At Hughes Paddison we encourage all our employees to focus on supporting each other regardless of level or department. Explain to us a situation when you have provided support to another either in a professional or personal capacity and what was the outcome. 

	

	Question 3: At Hughes Paddison, we like employees to take advantage of every opportunity which is available to them. Provide us with an example of when you have seized an opportunity and what was the result.

	

	Question 4: Over the last 5 years, Hughes Paddison has grown from a high street firm to a vibrant commercial practice offering a comprehensive range of commercial and private client services. What do you think are the biggest challenges a law firm like Hughes Paddison will face over the next few years? And what strategies can we put in place to overcome these hurdles?

	


	Section 5: Additional Information

	

	Tell us what you enjoy doing when you are not working and/or studying?


	

	Do you hold a current driving licence?
	 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

	Do you have access to a car?
	 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

	Are you a proficient user of, and have a good working knowledge of Microsoft Outlook, Microsoft Office, internet research?
	 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No


	Have you previously applied to Hughes Paddison for a training contract?
	 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

	Do you know anyone who currently works at Hughes Paddison?
	 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

	Are you interested in a paralegal role prior to starting your training contract?
	 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

	Please explain why you wish to pursue your legal career at Hughes Paddison based in Cheltenham?

	

	How did you become aware of the vacancy?

	School/College/University
	 FORMCHECKBOX 


	Friend/Relative
	 FORMCHECKBOX 


	Hughes Paddison website
	 FORMCHECKBOX 


	Linked In
	 FORMCHECKBOX 


	Other (please specify)
	 FORMCHECKBOX 



	Section 6: References


	Referee 1: Professional Reference
Your professional reference must be provided by your current employer. If you are not currently working, a reference would be accepted from a previous employer (for whom you have worked within the last 6 years) or from someone you know professionally.

	Title (Mr, Mrs etc):
	

	Full Name:
	

	Job Title:  
	

	Organisation:
	

	Address:
	

	
	Town:
	
	Post Code:
	

	Telephone No:
	

	Email address:
	

	Fax No:
	

	We will not contact your reference giver without your express permission


	Referee 2: Personal Reference 
Your personal reference must not provided by a member of your family.

	Title (Mr, Mrs etc):
	

	Full Name:
	

	Job Title:  
	

	Organisation:
	

	Address:
	

	
	Town:
	
	Post Code:
	

	Telephone No:
	

	Email address:
	

	Fax No:
	

	We will not contact your reference giver without your express permission


	Section 7: Other Information

	

	I declare that the information given in this application form is true and complete.  
I understand that if I have given any misleading information on this form or made any omissions, 
this will be sufficient grounds for terminating my employment.


	Signature:
	
	Date:
	

	Name:
	
	

	The information provided by you on this form as an applicant will be stored either on paper records or a computer system in accordance with the Data Protection Act 1998 and will be processed solely in connection with recruitment.

For further information about how we process personal information, please see our Privacy Notice at: www.hughes-paddison.co.uk/site/help/privacy/ 



